
Cloud Supplier Portal User 

Manual

- Registration for New 

Supplier



Visit our website - www.maaden.com.sa

1. Click, Supplier, to go to Ma’aden Supplier portal page.

2. Then, click Register, to go to Registration page.

1

2

1. Registration Link

http://www.maaden.com.sa/


1. Input “Company Name”, must be as per CR / Certificate of Incorporation Name.

2. Select “Tax Organization Type” click the dropdown list.

3. Select “Supplier Type”, click the dropdown list.

4. Select “Tax Country”, click the dropdown list.

5. Input “CR Number / Tax Registration Number”

Contact Information: 

6. Input “First Name”

7. Input “Last Name”

8. Input “Email Address”

9. Re-input “Email Address” to confirm email
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(1) Company Details

Questionnaires Guide

Click Here to return to



1. Click Edit (     ) to complete user account information and review user account Roles.

2. Input “Job Title”

3. Input “Phone No.”

4. Input “Mobile No.”

5. Review user account Roles

6. Then click “OK” to update
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Note: To add additional User Contacts, click “+ Create” then input necessary information.

(2) Contacts



1. click “+ Create”, to add site address.

2. Input Address Name, to define your address.

3. Select Country, select from dropdown list.

4. Input Address Line / Area / City / Postal Code

5. Address Purpose, Thick “    ” , Ordering / Remit to / RFQ or Bidding

6. Input Phone No.

7. Input Fax No.

8. Input Email Address

9. Click OK to add the address.
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(3) Address
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1. Click “+ Create”, to add bank account

2. Select Country, select from dropdown list.

3. Select Bank Account Name, select from dropdown list.

4. Select Bank Branch, select from dropdown list.

5. Input Account Number, for applicable country Input IBAN No.

6. Input IBAN Number, for applicable country.

7. Select Currency, select from dropdown list.

8. Input Account Name, account name must be same as company name.

9. Then, click “OK”.
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(4) Bank Accounts



1. Click “ Select and Add”.

(5) Products and Services

2. Select the categories by clicking the expand button “     ” to choose the right category 

of the company products and services. 

3. Once, you have selected the right category Thick to select “      ”.

4. Then click “Apply” then “OK” to add the selected categories in your Products and 

Services.
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Project Contractor

Manufacturer

Services Provider

Consultant

Training

Material and Service Providers

Material Suppliers

SME’s Remote Areas

(6) Questionnaires – Please choose and click the Supplier Type.

Note: Supplier type will base on your selected “Supplier type” in Company Details.  

Company Details 

Guidelines

Click Here to:



Questionnaires – Project Contractor

Complete the registration process questionnaire from Section 1 to 10. 



















(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to



Questionnaires – Manufacturer

Complete the registration process questionnaire from Section 1 to 9. 















(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to



Questionnaires – Services Provider

Complete the registration process questionnaire from Section 1 to 8. 















(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to



Questionnaires – Consultants

Complete the registration process questionnaire from Section 1 to 7. 















(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to



Questionnaires – Training

Complete the registration process questionnaire from Section 1 to 4. 









(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to



Questionnaires – Material and Services Providers

Complete the registration process questionnaire from Section 1 to 7. 















(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to



Questionnaires – Material Suppliers

Complete the registration process questionnaire from Section 1 to 7. 















(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to



Questionnaires – SME’s Remote Areas

Complete the registration process questionnaire from Section 1 to 7. 











(7) Review

1. After completion of questionnaire, click “Next” to Review.

2. After Reviewing your registration, click “Register” for submission.

You will receive Confirmation Message.

Your registration request was submitted. You will receive an email after your registration 

request is reviewed

- End -

Questionnaires Guide

Click Here to return to
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